
About Brighter Horizons Academy  

Brighter Horizons Academy is the largest full-time Pre-K through 12th 

accredited Islamic school in the South.  

We strive for educational excellence within a healthy learning 

environment, intimate adherence to Islamic practices and strong 

collaboration with positive interaction among school, students, parents, 

and community. 

As a college preparatory school, Brighter Horizons Academy recognizes 

the importance of not only educating future leaders, but ensuring a 

wholesome and professional administrative staff to support students and 

faculty to reach their fullest potential. We are committed to hiring 

qualified, professional teachers and administrators to lead our school. If 

you are dedicated to the success of students and Brighter Horizons 

Academy, email us your resume and cover letter.  Brighter Horizons 

Academy does not discriminate in any employment practice on the basis of 

race, color, national or ethnic origin, religion, gender, sexual orientation, 

disability, age, or veteran status. 

10 Reasons to Work at BHA 

1. A work environment that is never dull. 
2. An outlet for your creativity. 
3. The opportunity to profoundly impact the lives of children. 
4. The satisfaction of contributing to your community. 
5. The chance to change the future. 
6. An Islamic environment and family-friendly work schedule. 
7. The incentives for continued education. 
8. A job that keeps you young. 
9. Excellent Benefits- medical, dental, vision and tuition discount for 

staff children enrolled at BHA. 
10. The opportunities to receive mentoring from seasoned teachers. 

 

mailto:hire@bhaprep.org


Open Positions 

Behavioral Counselor 

SUMMARY 

Provide comprehensive school social work services to parents, students and 

school staff, addressing barriers that limit a student from receiving full benefit 

from their educational experience. Respond to referrals from school 

administration, parents, teachers, and others by providing direct services and by 

assisting families in accessing appropriate community resources 

  

PRIMARY RESPONSIBILITIES: 

(These are intended only as illustrations of the various types of work performed. 

The omission of specific duties does not exclude them from the position if the 

work is similar, related, or a logical assignment to the position.) 

 Listen to students’ concerns about academic, emotional or social problems 

 Help students process their problems and plan goals and action 

 Mediate conflict between students and teachers 

 Improve parent/teacher relationships 

 Facilitate prevention programs including Character Counts Week while 

aligned with learner profile. 

 Organize peer counseling programs 

 Refer students to psychologists and other mental health resources 

 Work on academic boards to improve learning conditions 

 Review student records to identify previous barriers and/or interventions. 

 Analyze information gained through record reviews and interviews to 

determine environmental impacts and appropriate resource needs; 

integrate gained information into a written report and oral presentation. 

 Interview students and parents to discuss issues related to non-attendance 

and develop a plan of action. 

 Assist the school and student affairs department in following school policy 

for excessive absences and truancy; attend student support team meetings 

and court intervention. 

 Develop and implement professional development training for educational 

staff and parents, as requested. 



 Provide individual and/or group counseling in response to school-wide 

crises. 

 Respond to referrals requesting verification of residence. 

 Participate in professional development activities aimed at current trends 

and best practices for the provision of comprehensive school social work 

services. 

 Maintain an ongoing liaison with community agencies and other resources 

to meet student needs; refers parents and student to agencies when 

appropriate. 

 Attend collaborative meetings on Wednesday’s after school and once a 

week with team/coordinator. 

 Counselor to connect learner profile/attitudes to lessons. 

 Conduct lunch sessions with students regarding behavioral issues once a 

week and follow up on progress. 

 Develop and implement a plan for new student adjusting to the school from 

the beginning of the year (such as buddy program, big brother, big sister). 

 Develop activity with each theme and it must be integrated in the lesson 

plan. 

 Update board according to each theme just as the teachers do. 

 Counselor must try to change order off lessons to connect with themes 

when possible. This will allow for further connection and understanding. 

 Anti-bullying lessons/activities must be incorporated throughout the entire 

year and must be age appropriate. 

  

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge and skills for direct and indirect intervention including: counseling on 

an individual, group, or family basis; consulting with administrators, teachers, 

parents, and other professionals about student problems and appropriate change 

strategies; and networking with school programs and community agencies to 

provide essential services for families and children; understanding of the 

knowledge, skills, and processes for effective casework practice; understanding of 

the school social work profession including associated laws (IDEA, ADA, 

compulsory attendance, etc.), ethical issues, professional issues and standards; 

foundations of school psychology; and the role and function of the school social 

worker; understanding of child development, psychopathology, social and 

environmental conditioning, cultural diversity and family systems. 



EDUCATION AND EXPERIENCE 

BA in Social Work from an accredited school of social work. School Social 

Worker or Visiting Teacher license preferred. A comparable amount of training 

and experience may be substituted for the minimum qualifications. 

PHYSICAL REQUIREMENTS 

Some standing, walking, moving, climbing, carrying, bending, kneeling, crawling, 

reaching, handling, pushing, and pulling. Reasonable accommodations may be made 

to enable individuals with disabilities to perform the essential tasks. 

 

Middle and High School English Teacher 

SUMMARY 

Responsible creating well-rounded, comprehensive lesson plans, administering 

praise and constructive criticism, and instructing middle and high school students 

in English. 

PRIMARY RESPONSIBILITIES 

 Create instructional resources for use in the classroom 

 Plan, prepare and deliver instructional activities 

 Create positive educational climate for students to learn in 

 Meet course and school-wide student performance goals 

 Participate in ongoing training sessions 

 Create lesson plans and modify accordingly throughout the year 

 Maintain grade books 

 Grade papers and perform other administrative duties as needed 

 Create projects designed to enhance lectures 

 Read and stay abreast of current topics in education 

 Integrate competencies, goals, and objectives into lesson plans 

 Utilize curricula that reflect the diverse educational, cultural, and linguistic 

backgrounds of the students served 

 Tutor students on an individual basis 

 Establish and communicate clear objectives for all learning activities 

 Prepare and distribute required reports 

https://www.bhaprep.org/careers/#panel-2


 Observe and evaluate student’s performance 

 Manage student behavior in the classroom by invoking approved disciplinary 

procedures 

QUALIFICATIONS 

 Bachelor’s degree of related subject from accredited university 

 Texas teaching certificate 

 Experience is preferred but not necessary for hiring 

 

Administrative Assistant 

Summary 

Manages a school office, performs administrative assistance for a school 

administrator and is responsible for the supervision of the clerical activities of a 

school. 

Primary Responsibilities 

 Plans, establishes, and supervises the implementation of clerical procedures 

in a school office to insure timely preparation and submission of reports, 

records, studies, letters, and other materials 

 Supervises clerical work related to such matters as attendance, curriculum, 

personnel, organization, budgeting, accidents, student grades, and special 

programs 

 Performs secretarial duties for a principal by arranging appointments, 

maintaining an appointment calendar, receiving visitors, screening telephone 

calls and mail, and composing communications from general instructions or 

rough notes 

 Utilizes and supervises the use of applications software to conduct school 

business including attendance, personnel matters, and secretarial duties 

 Reviews communications, bulletins, reports, and other items and obtains 

information from a variety of sources as requested by the administrator in 

order to advise on necessary actions and to provide information to school 

personnel, parents, students, and others 

 Requests available teachers to cover classes during absences of regular or 

substitute teachers and maintains related records 
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 Orients new and substitute teachers, parent groups, volunteers, and aides 

in school and office administrative policies and procedures and issues 

materials, such as daily bulletins, programs, and keys 

 Organizes and maintains files, records and guides 

 Performs miscellaneous clerical work, such as filing, typing, relaying 

messages, operating office machines, and opening and routing mail 

 Advises school administrators on office procedures, layout, equipment, and 

staffing, and on policies and procedures related to the clerical staff 

 May oversee students waiting in the main office of the school 

 May provide guidance to volunteers and others working in the school office 

 May prepare and proofread class schedules and other materials and 

supervise their mailing and distribution 

 Performs related duties as assigned 

QUALIFICATIONS 

 High school diploma or equivalent 

 Two years experience in an administrative position 

 


